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PERSON SPECIFICATION
Job Title: POD COORDINATOR
Circuit: Dorset South and West Methodist Circuit
	
	Essential
	Desirable
	Method of Assessment

	Education & Training

	Level 2 NQF (typically GCSE, O Level or NVQ Level 2) to include English as pass level or to be able to demonstrate relevant experience as a minimum
	ü
	
	A Q

	Proven Ability

	Volunteer experience
	ü
	
	A I

	Collating information and writing reports
	ü
	
	A 

	Demonstrable experience in leading, developing and inspiring small teams
	
	ü
	A I

	Experience of recruiting, supporting and enabling volunteers
	
	ü
	A I

	Developing and sustaining a church project
	
	ü
	I

	Special Knowledge & Skills

	Understanding of your own faith and willingness to share with others


	ü
	
	A I

	Ability to organise, delegate & empower volunteers
	ü
	
	I

	Ability to show balance and consideration for all, taking care to meet the needs of all ages, cultures, ethnicity, gender and abilities
	ü
	
	A I

	Excellent interpersonal skills.  Able to communicate effectively with wide range of individuals and groups using various methods and approaches.
	v
	
	A I

	Able to relate appropriately to those within context of the encounter
	ü
	
	A I

	Ability to organise yourself to manage your workload efficiently.  Self-motivated
	ü
	
	A I

	Has a good knowledge of Microsoft Office software
	ü
	
	Q A

	Ability to inspire volunteers
	
	ü
	A I

	To inspire confidence in key community influencers so they want to work with you
	
	ü
	A I

	Empathetic, sensitive and supportive both in personal and team situations
	ü
	
	A I

	Any Other Requirements

	Able to present a strong Christian example
	ü
	
	A I

	A member of a Christian Church or regular attendee
	ü
	
	A

	To value people of no faith and be able to work with them to enhance the community
	ü
	
	A I

	Commitment to safeguarding and willingness to update training
	ü
	
	A I

	Has a flexible approach to working pattern
	ü
	
	A I


Method of Assessment:      A – Application Form, I – Interview, W – Written exercise, P – Presentation, G – Group exercise, Q – proof of qualification (certificates or transcripts)

(We reserve the right to assess any other aspects of the role in a format not previously described)
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